
BILL NO. 1041    RESOLUTION NO. ______ 

 

A RESOLUTION TO AMEND THE EMPLOYEE HANDBOOK/LOSS PREVENTION 

MANUAL REGARDING SICK LEAVE AND LONG TERM DISABILITY. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

WEST PLAINS, as follows:  

 

 Section 1: The Sick Leave Policy hereby is amended in (Exhibit A).  

 

 Section 2: This Resolution shall be in full force and effect from and after the date of its 

passage and approval. 

 

 PASSED AND APPROVED THIS 21
st
 DAY OF NOVEMBER 2016. 

 

      CITY OF WEST PLAINS, MISSOURI 

 

      BY:_____________________________________ 

       MAYOR JACK PAHLMANN  

 

ATTEST: 

 

_________________________________ 

CITY CLERK MALLORY HAWKINS  

 

       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sick Leave and Optional Compensation – Revised 11-21-2016 

Sick leave is for illness or injury and is not to be used like vacation.  Sick leave is a credit 
only and does not belong to the employee in the way vacation is granted. Employees who 
are eligible to earn sick leave will earn sick leave credits at the rate of 3.69 hours per pay 
period (ninety-six (96) hours or twelve (12) days per year) with computation beginning with 
the first pay period of employment.  Eligibility of sick leave is upon completion of employee’s 
three (3) months period of review. 
 
Maximum accumulation of sick leave is sixty five (65) days (five hundred twenty (520) 
hours).  If an employee has over five hundred twenty (520) hours accrued on January 1, 
2017 the employee is allowed to carry those hours but will not continue to accrue 3.69 per 
pay period, at the time that the employees balance falls below the five hundred twenty (520) 
hour maximum they will begin accruing at 3.69 per pay period again. 

 
Sick leave with pay is granted when earned during periods of absence from work in the 
event of actual personal illness or injury.  An employee who is unable to report for work due 
to personal illness or physical incapacity shall notify their supervisor prior to scheduled work 
time. Such leave pay may not be allowed unless such report has been made.  The 
employee may be required to furnish a doctor’s statement confirming illness. 
 
The employee is expected to return to work upon receiving medical release from their 
physician. 
 
If an employee has used all accumulated sick leave credits, and additional time off for 
illness or injury is necessary, it can be charged to other accumulated leave the employee 
has available. 
 
Employees, who have been granted a leave of absence without pay for military service, 
educational or other purposes, retain any unused sick leave credits that they have at the 
time of the leave.  Such sick leave credits carry over to the time of their return. 
 
Employees, who go on employer paid Long Term Disability will retain any unused sick leave 
credits that they have at the time.  Such sick leave credits carry over to the time of their 
return. 
 
Employees who are eligible to earn sick leave may earn credit at the authorized rate of 3.69 
hours per pay period while receiving compensation payments provided for under the 
worker’s compensation law. 
 

 
 

 
 
 
 
 
 



 
 
Social Security 
Holidays 
Vacation 
Sick Leave 
Family Medical Leave 
Maternity Leave 
Military Leave 
Education:  Leave and/or Tuition 
Funeral Leave 
Jury Duty  
Personal Leave and Wellness Leave 
Workers Compensation 
Health, Dental, Life and Long Term Disability Insurance 
Retirement 
Civic Center Swimming Pool & Fitness Room 
Metro Credit Union 
457 Deferred Compensation Plans 
125 Cafeteria Plan 
Payroll Direct Deposit 
Uniforms 
Safety Incentives 

 
Fringe benefits shall not, except those benefits that are required by law, be extended to 
temporary employees.  The extent to which other employees receive fringe benefits shall 
depend entirely upon their employment standing with the City of West Plains. 

 

Employee Insurance Programs 

The City’s goal is to offer medical, dental, life, long term disability to all full-time regular 
employees at no cost to the employee, but this goal is subject to budget constraints and 
renewal rates. Dependent coverage is available and will cost the employee a monthly 
premium. 
 
 
Revised: 11/21/2016 

 
 


